IIpunoxxenne Ne 1
K [Ipukazy Ne 18 ot «30» mrous 2025 T.

IMOPAJOK UCITOJb30BAHUA APXUBHBIX TOKYMEHTOB B
MYHUIUTIAJIBHOM YYPEXIEHUH
«KMHEINEMCKHWN 'OPOJCKOMN APXUB»

I. OBIIIME ITOJIOKEHUA

1.1. Tlopsmok uCHOJIB30BaHUS apXMBHBIX JOKyMEHTOB (naiee - Ilopsimok) B
MynununansHOM yupexaeHnn «KuHemeMmckuil ropojackoil apxus» (aaiiee - ApxXuB)
pa3zpabotaHn B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 22.10.2004 N 125-d3 "O6
apxuBHOM Jienie B Poccuiickoit deneparnuun (Cobpanue 3akoHoaTenbcTBa Poccuiickoi
®enepanuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, cT. 6079; 2008, N
20, ct. 2253; 2010, N 19, ct. 2291, N 31, ct. 4196; 2013, N 7, cT. 611; 2014, N 40, cr.
5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, cT.
3596).

1.2. Tlopsiiok periaMeHTHpPYET OpraHu3aluio padoThl MOJIH30BATENIEH C JOKYMEHTaMHU
ApxusHoro gonna Poccuiickoit denepanyiv 1 ApyruMHu apXUBHBIMH JOKYMEHTaMU, HE
coZlepKalllUMH CBEJICHMsSI, COCTABJISIOLIME TOCYIAapCTBEHHYIO TaWHy (Hanee - nena,
JOKYMEHTBI), CIPAaBOYHO-TIOMCKOBBIMU CPEACTBAMU K HHUM HaXOASIMIMMHUCS Ha
XpaHEHHH IO, KOHTPOJIEM pabOTHUKOB ApXHUBa.

1.3. Ilonp3oBaTenu o0jagarOT paBHBIMH IpaBaMU Ha HW3y4YEHHE JIeJl, JOKYMEHTOB,
HAXOSINMXCST HA XPAHEHWHM B apXuBE, CIPABOYHO-TIOMCKOBBIX CPEIACTB K HUM,
IEYATHBIX U3/IAHUK B COOTBETCTBHUU C 3aKOHOATENBLCTBOM Poccuiickon denepanuu.

I1. HIOPSIIOK O®OPMJIEHUS TPOITYCKA MOJIB30OBATEJISI B
YUTAJBHBIN 3AJ1

2.1. Tlonp3oBaTenb Jomyckaercs uis pabOThl B UWTANbHBI 3a] HAa OCHOBAaHWUHU
3asBJICHUSI B MIPOCTOM muchMeHHOM Qopme (mpminokenue 1 k [lopsaxky) wnu nmuchma
HAIPaBUBILEIO €ro oOpraHa Wik OpraHu3allii, B KOTOPIX YKa3bIBalOTCS GaMuiusi, UM,
0TYeCTBO (IIPU HAJIMYMHU) MOIB30BATENS, MECTO PabOThl (y4eObl) U JOJKHOCTH (MpHU
HAJIM4YMK), YYEHOE 3BaHUE M y4YeHas CTeNeHb (IIPU HAJIUYMUM), TEMA, XPOHOJOTHUYECKHE
PaMKH HCCIIEOBaHUS.

2.2. Ilpu odopmiieHun mnpomycka st paOOThl B YHUTAJIbHOM 3alie IOJIb30BaTENb
3anojHsAeT aHkeTy (npuioxkenue 2 k [lopsaky), B KOTOpOW yKa3bIBaeT:

bamunuio <1>;
nmda <1>:

OTYECTBO (MpU HATUUNN) <1>;
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naTy poxaeHusa <1>;

IPaXXIAaHCTBO <1>;

MecTO paboThl (yueObl) ¥ TOKHOCTD (TIPU HATUYHH);
00pa3oBaHue, YUCHOE 3BAHUE U YUCHYIO CTENIEHb (IIPY HAJUYUN);

OCHOBaHHUE JUId NPOBEACHMS HUCCIENOBaHMs (JIMYHOE 3asBICHHUE IMOJIb30BATENs WIIU
MMCHbMO HaIlpaBUBILIEH €r0 OpPraHU3aLNH );

TEMY, XPOHOJIOTHYECKHE PAMKH HCcleoBaHus <1>;

1eNib paboThI;

aZpec PETUCTpaIliy 0 MECTY KHUTEIbCTBA (MpeObIBaHms) <1>;
anpec GaKTHIECKOro MPOKUBaHU <1>;

HOMEp KOHTAKTHOTO TeliepoHa (Mpy HAMYUN);

aZipec JIEKTPOHHOU MOYTHI (MPU HAIUYUN);

BHUJ, CEpUI0, HOMEP U ATy BbIOAYM JOKYMCHTA, YAOCTOBEPSIOLICIO JUYHOCTD, a TAKIKE
OpraH, BbIJABIIUN JOKYMEHT <1>;

<I> Ob6azamenvbHo 0Ji1 3aN0JIHEHUS.

dbamMumust, ©Ms1, OTYECTBO (TMPY HATMYHUH) COTIPOBOXKIAFOIIETO JINIa <2>.

<2> QObaszamenbHo 01 3ANOIHEHUs 6 ClyYyae NOCeWeHus YumaibHo20 3ald apxuea ¢
CONPOBOAHCOAIOUWUM TUYOM.

[Tonb3oBarens 3HAKOMUTCS ¢ [IOpsiAKOM , IPEIBABISAET COTPYAHUKY YUTAIBHOIO 3aja
JOKYMEHT, yJIOCTOBEPSIOLINI JIMYHOCTb, U J1a€T MUCBMEHHOE COIlacue Ha 00paboTKy
nepcoHanbHbIX JaHHBIX ([Ipunoxenne 3 u 4 k [opsaaky).

[lonb3oBaTenb, HE JOCTUTIIMN COBEPIICHHOJETHS, MJOMyCKaeTcsl Mjid paldoThl B
YUTAJIBHBIA 3a] C OJHUM M3 POJMUTENEH MM JIPYTUM 3aKOHHBIM IIPEACTaBUTEIEM,
HECYUIMM OTBETCTBEHHOCTh 3a coOmoaeHue Ilopsaka HECOBEPIIEHHOJIETHUM
II0JIb30BATENIEM.

ConpoBoxpaaromue Jmna (B TOM YHCIIE€ 3aKOHHBIE MPEICTABUTENIH, MEPEBOAUYUKU U
Ipyrue TOMOIIHUKH, JUIA, COMPOBOXKIAIOIIME TIOJb30BaTEIsl C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 3I0POBbsI) JIOMYCKAIOTCSI B UYWTAJbHBIA 3a] apXWBa HAa OCHOBAHUU
3aMOJTHEHHOW aHKEThl, B KOTOPOW YKa3bIBAIOTCS: (aMuius, WMs, OTYECTBO (TIpH
HaJM4HH), 1aTa POXKACHHS, TPAKIAHCTBO, MECTO pabOThI (y4eObl) U JTOJDKHOCTE (TIpH
HaJW4YWH), aJpec PEruCTpalld IO MECTy JKHUTEJIbCTBAa (MpeObIBaHMS), aapec
(aKTHYEeCKOr0 TPOXKUBAHUS, HOMEpP KOHTAKTHOro TejedoHa (MpU HAIUYUU), aApec
AJIEKTPOHHOM MOYTHI (IIPU HAJUMYMM), BUJ, CEpHUsi, HOMEp U JaTa BbIJA4YM JIOKYMEHTA,



yIOCTOBEPSIOLIErO JUYHOCTh, @ TaKKE€ OpraH, BbIJIABIIMNA JOKYMEHT, (pamMuius, umsl,
OTYECTBO (MPU HAJIMYMHU) COMTPOBOXKIAEMOTO JIUIIA.

2.3. ITlonp3oBarent0 Ha OCHOBAaHMM 3asBJICHUS WM MHCbMa HaIpaBUBILIEH €ro
OpraHU3aIMH ¥ 3aMTOJTHCHHOW aHKEThI 0(DOPMITSIETCS TIPOITYCK 171l pa0OThl B UATATLHOM
3aJie, ICUCTBYIOIINI B TEUCHUE KaJICHJAPHOIO TO/1a CO JTHS BbIJAYH.

JIniy, conmpoBOXKAAIOUIEMY MOJb30BATENsA, Ha OCHOBAaHUU 3aIOJHEHHOW MM AHKETHI
oopMIIsieTCs MTPOITYCK B YUTANBHBIN 3211, IEUCTBYIONIMNA B T€UEHHE KAJIEHJAPHOTO ro/ia
CO JIHS BbIJA4H.

[Iponyck B uuTanbHbIA 3a1 OQOpPMISIETCS B TE€YEHHME TpEX pabOuyux JHEH €O JHA
MOCTyIUIeHUs HeoOXxoauMbIX 1okyMeHTOB ([Ipunoxenue 5 k [lopsaky).

2.4. Cpox pabOThl B YHUTAJBbHOM 3ajieé NPOJJIEBACTCS apXMBOM IO 3asIBJICHUIO
MOJI30BATENS WM IMCbMY HaIlpaBUBILIEH ero opranu3anuu. IIpoaienue cpoka paboThl
MOJIb30BATENsl B YUTAJIBHOM 3ajieé OCYLIECTBISIETCS B TMOPSAIKE, MPETyCMOTPEHHOM
myHKTOM 2.3 Tlopsiaxa.

III. JOCTYII TIOJBb30OBATEJIA K AEJIAM, JOKYMEHTAM, CITPABOYHO-
IHOUCKOBBIM CPEACTBAM K HUM, IIEYATHBIM U3JAHUAM

3.1. Tlonp30BaTento NPENOCTABISIETCA OOCTYN K JejaM, JOKYMEHTaM, CIPABOYHO-
MIOMCKOBBIM CpEJCTBaM K HHM, [E€YaTHBIM H3JIaHUSIM C Y4YE€TOM OrpaHUYECHHI,
YCTaHOBJICHHBIX 3aKOHOaTeNbcTBOM Poccuiickoit denepannn <3>.

JlocTyn K TOKyMEHTaM IpeIOCTaBIIsIETCS HA OCHOBaHUU 3aKa3a - TpeOOBaHUS Ha
BbIIavy apXuBHBIX JokyMeHTOB ([Ipunoxenne 6 x [lopsaxy).

<3> Cmamua 25 Pedepanvroeo 3axona om 22.10.2004 N 125-D3 "O6 apxusnom oene 6 Poccuiickoii
@eoepayuu"”, (Cobpanue 3axonooamenvcmea Poccutickou @edepayuu, 2004, N 43, cm. 4169, 2006, N
50, cm. 5280; 2007, N 49, cm. 6079; 2008, N 20, cm. 2253; 2010, N 19, cm. 2291, N 31, cm. 4196,
2013, N7, cm. 611; 2014, N 40, cm. 5320, 2015, N 48, cm. 6723; 2016, N 10, cm. 1317, N 22, cm.
3097; 2017, N 25, cm. 3596).

3.2. Tlonp3oBaTento MPEAOCTABISIETCS MOCTYN K JejaM, JTOKYMEHTaM, CIPaBOYHO-
MTOMCKOBBIM CPEICTBAM K HUM, I€YATHBIM U3IaHUSM OIPAHUYEHHOTO AOCTYIIA:

3.2.1. copepallUM CBEIICHHS, COCTABISIONIME OXPAHSIEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuu TaiiHy, @IpH YCIOBUU COOJIIOJEHUS MOJIb30BaTEIEM
TpeOOBaHMIA W OTrpaHUYEHUH, YCTAHOBJICHHBIX 3aKOHOJIATEIHLCTBOM PocCCHIICKOM
Oenepanuy;

3.2.2. uMerouMM TIOMeTY "1sl CITyKe€OHOTO T0JIb30BaHUs" MPU HATUYUHU MUChMEHHOTO
paspernieHus ot poHmO000pa3zoBaTeNs (MMPaBOIPEEMHUKA);

3.2.3. conepKalllluM CBEJICHUS O JIMYHOW M CEMENHON TallHe Tpa)kIaHUHA, €ro YaCTHOU
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KU3HU, a TaKXKE€ CBEIACHHUS, CO3AIONIUE YyIrpo3y Ul ero Oe30MacHOCTH, 0 HUCTECUCHUS
75 meTt co IHS CO3[IaHusl JOKYMEHTA, €CJIM MOJIb30BATENb:

SABJICTCA CY6T)€KTOM YKa3aHHBbIX CBGI[CHI/Iﬁ - Ha OCHOBAHHMH COOTBCTCTBYIOIICTO
3agABJICHUA IIPU IIPCABABICHUN NOKYMCHTOB, YAOCTOBCPAIOIMINUX JINYHOCTD,

SIBJISIETCS HACJIEHUKOM I10 3aKOHY - Ha OCHOBAaHWU COOTBETCTBYIOIIETO 3asBJICHUS MPU
MPEABSIBICHUN JOKYMEHTOB, VYAOCTOBEPSIOMIUX JIUMYHOCTh UM  MOJTBEPKIAIOIINX
POJICTBO;

ABJCTCA HACJIICAHUKOM I10 3aBCIIaHUIO - HA OCHOBAHHWHU COOTBCTCTBYIOIICTO 3aABJICHHA
IIpu IpCABbABIICHUN JOKYMCHTOB, YAOCTOBCPAIONMIUX JIMYHOCTBb, a4 TAKIKC JOKYMCHTOB,
IMOATBCPKAAIOIMIUX IIPAaBO HACJICIOBAHUA, C YKA3aHHUCM Ha COOTBCTCTBYIOHII/Iﬁ AOCTYII K
YKa3aHHbIM ACJIaM, IOKYMCHTAM;

MMEET COIJlacue TpaXJaHWHA WM €ro HAaCJICOHUKOB Ha JOCTYN K YKa3aHHBIM
CBEJCHUSIM - Ha OCHOBAaHUM COOTBETCTBYIOWIETO 3asBICHUS TPU MPEIbABICHUN
JOKYMEHTOB, YIOCTOBEPAIOLINX JIMYHOCTD, a TAKKE JTOBEPEHHOCTHU OT IPaKIaHUHA WU
€ro HACJIEHUKOB, YIOCTOBEPEHHOM B MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM
Poccuiickonn  @enepauuu, NOATBEPKIAOLIECH IMPaBO  IPEACTABIATH UHTEPECHI
JOBEPUTETIS.

3.3. Joctyn nonb30BaTeNs K A€jIaM, JOKYMEHTAM, CIIPABOYHO-TIOMCKOBBIM CPEACTBAM K
HUM, TICYaTHBIM U3JaHUSAM, TIEPEAaHHBIM IO JIOTOBOPY B apXWB COOCTBEHHUKAMU WIIU
BJIaJIeIbIIaMH, YCTAHOBUBIIIMMHM OTPAHUYEHUSI HA JOCTYN K HUM, OCYIIECTBIISIETCS MPU
IpEeABSIBICHUH MMCHbMEHHOTO pa3peIIeHUsT OT COOCTBEHHHUKA WJIU BIIAEbIIA.

3.4. JocTyn moyib30BaTEN K JieJlaM, JIOKYMEHTaM, CIIPaBOYHO-TTIOMCKOBBIM CPEACTBAM K
HAM, I[I€4aTHbBIM  M3JAHUSIM, Ha  KOTOpPbIE  pPACHpPOCTPAHSETCA  JACHUCTBUE
3akoHosaTeabcTBa Poccuiickoit denepanuu 00 WHTEUIEKTYaJbHOM COOCTBEHHOCTH,
OCYILIECTBIISIETCS C YU4ETOM TpeOOBaHMI 3aKoHOaTeabcTBa Poccuiickort deneparuu 06
MHTEJUIEKTYaJIbHOM COOCTBEHHOCTH.

3.5. Tlonp3oBaremnto, ABISIOUIEMYCS MpeacTaButeneM (HOHA00O0pa3oBaTENsl WU €ro
MPaBONPEEMHUKA, OPraHOB TIOCYJAPCTBEHHON BJIACTM W MHBIX TOCYAApPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CAMOYIpPAaBJICHMS, JOCTyH K JejiaM, JOKYMEHTaM,
CIPAaBOYHO-TIONCKOBBIM CPEACTBAM K HHM, IE€YATHBIM M3JaHUSM OrPaHUYEHHOIO
J0CTyNa TPEIOCTaBISIETCS B Mpeneiax HCIONMHEHUs CIYy)XeOHBIX 00s3aHHOCTEH Mo
MOTHBHUPOBAaHHOMY IHCbMEHHOMY OOpallleHHI0 OpraHa, OpraHu3alMuH, YbUM
IPEICTaBUTENIEM OH SIBJISIETCS.

3.6. IlogMMHHUKN ApXWBHBIX [1€JI, JOKYMEHTOB, NE€YAaTHbIC WU3JAaHUS HE BBIJAIOTCA B
CIy4asix:

HaM4Ms Komui (PoHAA MONBb30BaHUS (32 MCKIIOYEHHWEM BBIIAYH, MPEIyCMOTPEHHON
npaBuiamu <1.1>);



<l.1> enasa XIV Ilpasun opeanuzayuu XxpaneHusi, KOMNIEKMOBAHUS, Yuema U UCNOIb308AHUS
0okymenmos Apxusnozo ¢onoa Poccuiickoti @edepayuu u Opy2ux apxueHvix OOKYMEHMO8 8
20CY0apCMBEeHHbIX U MYHUYUNAILHLIX APXUBAX, MY3esX U OUOIUOmMeKax, HAYYHbIX Op2AHU3AUUSIX,
ymeepaicoennvlx npuxazom Pocapxusa om 2 mapma 2020 2. N 24 (3apecucmpuposan Muniocmom
Poccuu 20 mapma 2020 e., pecucmpayuonnwviti N 58396). (8 peo. IIpuxaza Pocapxusa om 09.06.2021
N 51)

BBIITOJIHCHU A CJ'IY)K€6HBIX BaI[aHI/Iﬁ COTpYAHUKAMH apXuBa C HCIIOJIB30BAHHCM
33Tp€60BaHHLIX IMOJIB30BATCIICM JCJI, IOKYMCHTOB, IICYATHBIX I/IB,Z[aHI/Iﬁ, IIpHU 3TOM CpPOK,
B TCUHCHHUC KOTOPOIro TAKHC OCJId, NOKYMCHTBI, IICUYATHBIC HU3AAHWUA HC BbBIAANOTCS, HC
MOJKCT IIPCBLIIIATH 120 pa6quX I[Heﬁ CO JHA 3aKa3a HUX ITOJb30BaATCIICM,

BBIJAYM JIeJI, JOKYMEHTOB, II€YAaTHBIX M3JaHUH BO BPEMEHHOE IOJb30BAHUE
IOpUIMYECKUM U (PU3MYECKUM JuiamM-(poHA000pa3oBaTeNsiM, UX MPABOINPEEMHUKAM
WIM [0 3amIpocaM OpPraHOB TIOCYJAapCTBEHHOM BJIACTH W MHBIX TI'OCYAAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS, MPU 3TOM CPOK, B TEUEHHE KOTOPOIO
TaKHe JIeJa, JTOKYMEHTBI, I€YaTHbIE M3JaHUs HE BBIAAKOTCSA, HE MOXKET IPEBBIIATH
CpPOKa, YKa3aHHOI'O B aKT€ O BbIa4€ BO BPEMEHHOE IIOJb30BAHME TaKHX JIEJ,
JOKYMEHTOB, IT€YaTHBIX W3/IaHHI;

OKCIIOHUPOBAHUA A€, JOKYMCHTOB, IICYATHBIX HBHaHHﬁ Ha BBICTABKC, IIPHU 3TOM CPOK, B
TCUCHUC KOTOPOI0 TaKHC ACJia, JOKYMCHTbLI, IICYATHBIC HW3AaHUS HC BbIAAIOTCA, HC
MOXCT IIPCBbBIIATL CPOKa MX BblJJdYUM HW3 AaApPXHUBOXpPAHWIHUIIA, OIIPCACICHHOIO
pPacnopAaAUuTCIbHBIM JOKYMCHTOM Ha IIPOBCACHNUC BHICTABKH,

BBIJIaUU JI€JI, JOKYMEHTOB, MEYaTHBIX U3JIaHUN APYTrOMY IOJIB30BATENI0 B YUTAJIbHBIN
3aJ1, IPU 3TOM CPOK, B TEUEHHE KOTOPOTO TaKue Jeja, JOKYMEHThI, [IEYaTHbIC W3JaHUs
HE BBIJAIOTCA, HE MOXeT rmpeBbimarh 40 pabouunx AHEH co JHS 3aKaza HX
ITOJIb30BATENIEM.

3.7. B ciywae HapymieHus Mojb30BaTeiaeM MoaAmyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 llopsanka NOMIMHHUKHA APXUBHBIX JAEN, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HHM, TEYaTHBIX HW3JaHUM TMOJIH30BATENI0O HE BBIJAIOTCA C JAThl MOAAYU
apXMBOM 3asiBJICHUS 00 aJAMUHUCTPATUBHOM TMPABOHAPYIICHUH JIMOO 3asBICHHS O
MPECTYIJIEHNU 10 (HaKTy COBEPIICHUS TIIOJH30BATENIEM YKa3aHHBIX B HACTOSIIEM
MyHKTE HAPYIICHUH W JI0 JaThl BCTYIUICHUS B 3aKOHHYIO CHITY TIOCTAHOBJICHUS 110 JIETTy
00 aJIMUHHUCTPATUBHOM NPABOHAPYIICHUH JHOO BBIHECCHHsI PEIICHHS 00 OTKa3e B
BO30YyKJIeHUU jena 00 aJAMUHUCTPATUBHOM IPaBOHAPYIICHUH MO (aKTy COBEPIICHUS
MOJIb30BATEJIEM YKa3aHHBIX B HACTOSIIEM IMYHKTE HAPYIICHUN WA JaThl BCTYIUICHUS B
3aKOHHYIO CHIJIy MIPUTOBOpa CyJia MO YroJOBHOMY €Ny JUOO BBIHECEHHS pelIeHHUs 00
OTKa3e B BO30YXXICHHHM YTOJOBHOTO jena MO (DakTy COBEpIICHHUS TOJIh30BaTEIEM
YKa3aHHBIX B HACTOSIIIEM IMMYHKTE HAPYIICHHM.

IV.IIPABA 1 OBA3AHHOCTH ITOJIb3OBATEJISA

4.1. ITons30BaTenb BIpaBe:
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4.1.1. Tlocemars 4yWTaldbHBIA 3]l apXWBa, M3y4aTh J€Nla, JIOKYMEHTHI, CIPaBOYHO-
MMOMCKOBBIE CPEJICTBA K HAM, TTeYaTHIC M3TaHM Ha 0€3BO3ME3JHOM OCHOBE.

4.1.2. IlonyyaTp yclIyry Ha BO3ME3JIHOM OCHOBE C O(DOPMIICHHEM aKTOB CAAYU-TIPUEMKHU
OKa3aHHBIX YCIYT.

4.1.3. IlomydaTh HEMOCPEJACTBEHHO B apXWBE WU C MCIIOJIh30BaHHEM MH(OPMAIIOHHO-
TEeJICKOMMYHUKAIIMOHHBIX ceTell MHGOpMAIIo O TOopsiake o(GOpMIICHHS MPOMycKa B
YUTAIbHBIA 3ai, rpaduke pabOThl YWUTAJBLHOTO 3ajla, TMOPSAKE U  YCJIOBUSX
MIPEIOCTABIICHUS YCIYT APXUBOM.

4.1.4. Tlomywyarp a1 MW3yYeHUs B BHJAE IMOJUIMHHUKOB M (Wwin) Komuid ¢oHaa
[IOJIb30BAHUA JI€]a, JOKYMEHTBI, MPOMICAIINE HAYYHOE ONMCAHHUE, TEXHUYECKOE
oopMIIEHUE U HE MPU3HAHHBIE HAXOASIIUMHUCS B HEYIOBJIETBOPUTEIBEHOM (PU3HUECKOM
COCTOSIHUM B COOTBETCTBHH C TMOPSAKOM NPHU3HAHUSA TOKYMEHTOB ApPXHUBHOTO (poHIA
Poccuiickoii ®enepanyiyi HAXOASIIMMHCS B HEYJIOBIECTBOPUTEIHLHOM (HU3HUUYECKOM
COCTOSIHUU, CIIPABOYHO-TIOMCKOBBIE CPEACTBA K HUM, [1I€YaTHbIC U31aHU.

[lonnuHHUKY J1e1, JOKYMEHTOB, UMEIOIIME KONUM (POHAA MOJB30BaHUs, SIBIISIOIINECS
YHUKQJIbHBIMH, UMEIONIME B OQOpPMIICHUN WIM B NPUWIOKEHUH K HUM JparoleHHbIC
METaJJIbl U KaMHU M COCTOSLIME HAa OCOOOM pPEXHMME yyeTa U XpaHEHUs, a TaKkKe
HaxXoJAsIIMecs B HEYJIOBJIETBOPUTEIBHOM (DPU3MYECKOM COCTOSIHUHU, BBIAAIOTCS B
NOPSAJIKE, YCTAHOBJICHHOM IPABWJIAMU OPTraHU3allui XpaHEHUs, KOMIJIEKTOBAHHUSI, y4eTa
Y HCIIOJb30BaHUS JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu U Ipyrux
aApXUBHBIX JJOKYMEHTOB B TOCYAApCTBEHHBIX W MYHHMIMMNAIbHBIX apXHUBaX, My3esiX WU
OuOIMOTeKaX, HAYYHBIX OpraHU3aIUSIX

4.1.5. Tlonyuatb B JeHb oOOpalleHUs CIPaBOYHO-TIOMCKOBBIE CpEICTBA K JieiaM,
JOKYMEHTaM, a TAK)K€ UMETh JOCTYIl K aBTOMaTU3UPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM
CpEeACTBaM, HAXOISIIMMCS B YATAIBHOM 3aJi€.

4.1.6. 3aka3piBaTh B YHUTAJIBHOM 3aJie WIM C UCIOJb30BaHWEM HWH(OOPMAIMOHHO-
TEJIEKOMMYHHUKAIITMOHHBIX CETEeH Jeia, TOKYMEHTBI, CIIPAaBOYHO-TIOMCKOBBIE CPE/ICTBA K
HUM, [I€YaTHbIC U3aHUS 110 TEME UCCIICIOBAHMUSI.

4.1.7. 3aka3plBaTh €IMHOBPEMEHHO B TeuYeHUWE paboyero JHA M TOJydaTb Ha
0€3BO3ME3THOM OCHOBE HE MO3/HEE ueM depe3 2 paboumx 1HS (1ena, JTOKYMEHTHI
OTPaHUYEHHOTO JOCTYyMa, YaCTUYHO PAaCCEKPEUYCHHbIC, HA MHOCTPAHHBIX S3bIKaX - HE
no3aHee yeM uepes 10 pabouux aHei) co qHa opopMiieHus 3aKkasza;

1m0 20 nen oOmuM oobeMoM He Oosee 1500 muctoB (Jinbo oaHO neno oObeMoM Oosee
1500 nucToB) ynpaBiaeHUYECKON M HayYHO-TEXHUYECKON JOKYMEHTAIlMU WM He Oosiee
500 muctoB (b0 omHO Aeino ooveMoM Oosee 500 JTUCTOB) MTOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHHUS;

a0 10 CAWHMIL XPaHCHUSA ayJUOBU3YAJIbHBIX U 3JICKTPOHHBIX TOKYMCHTOB.

4.1.8. M3yyaTh mnoJiydeHHBIE [e€Jia, JOKYMEHTHI, Me4yaTHble u3gaHus B TeueHue 20
pabouux AHEH, TOITMHHUKHA 0CO00 IEHHBIX e, TOKYMEHTOB B TedeHue 10 paboumx



JTHEH.

4.1.9. ImeThb B MOJIB30BAHUU OJHOBpPEMEHHO a0 20 1€, JOKYMEHTOB, INE€YaTHBIX
u31aHui, oommM o0beMoM He Gosiee 1500 nmuctoB (b0 o7HO Je0 0ObeMoM Ooliee
1500 nmucToB) ynpaBlieHYECKOW M HAYYHO-TEXHMYECKOW JTOKYMEHTAalUHA WIA HE 0oJiee
500 muctoB (b0 oxHo Aeno oobemoMm Oosee 500 ITMCTOB) HOKYMEHTOB JMYHOTO
MIPOUCXOKICHUS.

4.1.10. 3aka3piBaTh W MOJy4YaTh Ae€ja, JOKYMEHTHI, I€YaTHbIC WM3JaHUS paHEE CPOKOB
BBIJIa4YM U (WJIM) CBEPX 00BEMOB BBIJIaUM, YCTAHOBJICHHBIX MoamyHkToM 4.1.7 Tlopsika,
Ha BO3ME3IHOU OCHOBE.

4.1.11. [IpoBepsTh Npu MOJYYCHUH JI€JI, JTOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPECTB
K HUM, [IEYaTHBIX U3AaHUN UX LEIOCTHOCTh U COXPAHHOCTb.

4.1.12. Tlonw3oBaThCsi OOOPYTOBAHMEM YHUTAJILHOIO 3ajia, MPEJHA3HAYECHHBIM JIJIs
M3yUYCHHS Jie]l, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEJACTB K HHUM, I€YaTHBIX
U3JaHUH.

4.1.13. Hcnonn3oBaTh IIpyu MU3Y4YCHHUHU ACJI, HOOKYMCHTOB, CIIPaBOYHO-IIOMCKOBBLIX
CPpCACTB K HUM, IICHATHBIX I/IBIIaHI/II\/'I IJIA OCYIICCTBJICHUSA BBIIIMCOK H Ha60pa TCKCTa
COOCTBEHHBIE TEXHHYECKHUE cpeacrtBa oe3 3BYKOBLIX CHUTI'HAJIOB H oe3 INOAKIIIOYCHUA K
I/IH(l)OpMaI_[I/IOHHO - TCIICKOMMYHUKAIIMOHHBIM CCTAM apXHMBa HWJIM apCHIAOBATH
TCXHHUYCCKHUC CPCACTBA apXHBaA.

4.1.14. 3aka3piBaThb  JUOO  W3rOTABIMBATH  CAMOCTOSITENIBHO  apeHIYEeMbIMHU
TeXHUYECKUMHU CPEJICTBAMHU apXHBa UM COOCTBEHHBIM TEXHUYECKUM CPEACTBOM KOTUHU
apXMBHBIX JICJ, JOKYMEHTOB, IEUaTHBIX H3JaHUK B oObeme He Ooinee 100 nmcroB
(KazpoB, JIEKTPOHHBIX 00pa30B) B TCUCHUE pabOYEro JHS HAa BO3ME3IHOW OCHOBE IPH
coOroeHun TpeboBaHuii MoANyHKTOB 4.2.21 - 4.2.25 Tlopsika.

4.1.15. 3aka3bIBaTh KOMHUH 1], TOKYMEHTOB, MIEYATHBIX M3AaHUI JIMOO M3rOTaBIIMBAThH
CaMOCTOSITEJIbHO KONWU JAEN, AOKYMEHTOB, NEYaTHBIX H3JaHUM BO BHEOUYEPEIHOM
nopsiike u (win) cBepx oObema, ycraHoBiaeHHOTo B moanyHkte 4.1.14 ITlopsnka, Ha
BO3ME3/IHON OCHOBE.

4.1.16. BHOCUTh B YHWTAJIbHBIA 3a]1 M BBIHOCUTH ITMCHMEHHBIC MPUHAIJICKHOCTH,
BBIIIUCKU W3 J€J, JTOKYMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HHUM, MEYATHBIX
W3aHUM, KOITUK apXUBHBIX JTJOKYMEHTOB, IEYATHBIX U3AaHUMN, TUCTHI C MAITUHONMCHBIM
TEKCTOM, PYKOIIMCHBIA MaTepua, TPaHKW HAydHOU PabOThl, COOCTBEHHBIC TEXHUYECKHE
Cpe/ACTBa, HUCIOJb3yEeMble TMPU HM3YYEHUU e, JOKYMEHTOB, CIPABOYHO-TTOMCKOBBIX
CpPEACTB K HHUM, TE€YATHBIX HW3JaHUN, KOMUPOBAHUM JE€J, JTOKYMEHTOB, I€UYATHBIX
W3JaHUM Ha OCHOBAHWH 3asIBJICHHUS.

4.1.17. TlpuBnekaTp B clly4ae HEOOXOAMMOCTH K paboTe B UYWUTAIBLHOM 3aje
COTIPOBOK/TAFOIIIMX JIMI] B TIOPSIKE, YCTAaHOBJICHHOM IMyHKTOM 2.2 Tlopsiaka.

4.1.18. IlpenoctaBisiTh apXMBy 53K3EMIULIp H3JaHUS, IOATOTOBIEHHOIO C
HCIIOJIb30BAaHUEM JI€], JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, NEYATHBIX



HSHaHHﬁ, HaxoOsAIMXCA Ha XPAaHCHUH B apXHUBC.

4.1.19. OOpamatbcs K pPYKOBOACTBY apxuBa C TNPEIJIOKECHUSIMH, 3aMEYaHUSIMHU,
ayiobaMu Mo BOIIPOCaM OpraHU3aIiy paboThl YUTATHFHOTO 3aa.

4.1.20. O6:xanoBaTh O0TKa3 B BbIAAY€ JIEJ, JTOKYMEHTOB, CIPABOYHO-TTOMCKOBBIX CPEICTB
K HHUM, II€YaTHBIX M3JAaHUM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanum.

4.2. TTonw30Barenp 00A3aH:

4.2.1. Cob6momarey llopsmoxk um pa3paboTaHHBIE Ha €ro0 OCHOBE JIOKAJbHBIC AaKTHI,
periIaMeHTHpyoIe padoTy IMOJIb30BaTeNel ¢ JeinaMu, JOKYMEHTaMH, CIPaBOYHO-
TIOMCKOBBIMHU CPEJICTBAMU K HUM, TICYATHBIMH U3JITAaHUSIMUA B YATAJIBHBIX 3aJIaX apXHUBOB.

4.2.2. CnaBaTh Ha XpaHEHHE NPU BXOJAE B UMTAIBHBIA 3aJ1 BEPXHIOK OJICKIY, CYMKHU
pazmepom 6osiee 200 x 300 MM, 30HTHI, TAKETHI U UHBIE MPEIMETHI, KPOME YKa3aHHBIX B
noanyHkre 4.1.16 Iopsiaxa.

4.2.3. BHOCUTb B YNATAJIbHBIN 3aJ IPEIMETHI, YKa3aHHble B oAnyHkTe 4.1.16 Ilopsnka,
B IIPO3pavHOM Nakere u (win) cymke pazmepom He 6osee 200 x 300 mm.

4.2.4. PeructpupoBaTbCs NPHU KaXKIOM ITOCEHIEHWH B KypHAJE ydeTa NOCEUICHUU
YUTAJIBHOIO 3aJIa.

4.2.5. Cobmonate rpaduk pabOThl YUTAIBHOTO 3ajla W apXuBa, OOIICCTBEHHBIM
MOPSAZIOK, TUIIMHY U YUCTOTY B YUTAIHHOM 3ajie, a TAKXKE MpaBa U 3aKOHHBIE UHTEPECHI
JIPYTUX TOJbh30BaTeICH M pabOTHUKOB apXuBa. He MpOHOCHTH MPOAYKTHI MUTAHUS U
HAMUTKUA B YATATBHBIN 3aI1.

4.2.6. ObecnieunBaTh LIETOCTHOCTh U COXPAHHOCTH MOJYYEHHBIX AJIA U3Y4YEHUS Je,
JOKYMEHTOB, CIIPABOYHO-ITIOMCKOBBIX CPEACTB K HUM, IEYaTHBIX U3/IaHUN.

4.2.7. CraBuTh MOANUCh B 3aka3e (TpeOOBaHWM) 3a TOJYYCHHUE [, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, TMIEUYATHBIX U3TaHHH.

4.2.8. HeszamennmurenbHo cooOlIaTh pPaOOTHUKY YHUTAIBLHOIO 3aja apxuBa o0
0OHapYy>KCHHUH TOBPEKACHUHN WK e()EKTOB A€, JOKYMEHTOB, CIPaBOYHO-TIONCKOBBIX
CPEICTB K HUM, MEUATHBIX M3JaHUH, OTCYTCTBHH JUCTOB, HEMPABUILHOW HYMEpAIIHH,
HaJMYHMH BJIOKEHUH, HE YKa3aHHBIX B JTUCTaX-3aBEPUTEIISIX MOTYUSCHHBIX JICII.

4.2.9. He mnoBpexnaTe IMOJXY4YEHHBIE J€71a, JOKYMEHTBI, CIPaBOYHO-IIOMCKOBBIE
CpelCTBa K HUM, MIeYaTHbIE U3[JaHUs, B TOM YHCJIE:

HC IIHUCaTh HaA JINCTAax ACJI, JOKYMCHTOB, HC IIa4KaTb, HC PBAaTb, HC PC€3aTb JUCTLI ACII,
JOKYMCHTOB, HC 3aru0aTh UX YTJibl, HC BLIPLIBATH JIMCTBI U3 ACJI, HC ICPCKIIAAbIBATb
JIUCTBI B ACIIAX,

HC BHOCUTHb UBMCHCHHA B TCKCThI JOKYMCHTOB, HC ACJIATh HA JOKYMCHTAX U 00J105KKaX
ACI, YIIaKOBKax AyJIMOBHU3YAJIbHBIX HTOKYMCHTOB IIOMCTHI, HCIIpaBJICHUA,
IMOAYCPKUBAHUA,



HC IIMCaTb Ha JIHCTax 6YMaFI/I, IMOJIOKCHHBIX IIOBEpPX A€, AOKYMCHTOB, HC
KaJIbKUPOBATb NOKYMCHTHEI,

HC BKJIaJbIBATb B JACJId, AOKYMCHTLI, VYIIAKOBKH adYyAHWOBU3YAJIbBHBIX JOKYMCHTOB
ITOCTOPOHHHUC ITPCAMCTDBI, HC OCTABJIATH B ACJIAX 3aKIIAAKH;

HC OCTaBJIATHL ACJIa, NOKYMCHTBI OTKPBITBLIMHM Ha BPEMA OTCYTCTBHA I10JIb30BATCIIA B
YUTAJIBbHOM 34aJIC;

HE TOJB30BAThCS KJIEEM, CKOTYEM, MapKepoM, TIEPhEBOM PYUKOM, CTUKEPOM,
KOPPEKTUPYIOLIEH KUAKOCThIO (IITPUXOM), KOMUPOBAJIBLHON OyMmaroi, HOKHMIIAMH,
JIPYTUMH PEKYIIUMU MPEIMETAMU;

HE TIepenaBarh Jena, JOKYMEHTbl JPYyrdM IOJIb30BaTesIM (32 HCKIIIOYEHHEM
COMPOBOXKIAIOIINX JIHI], YKa3aHHBIX B MyHKTE 2.2 [lopsiaka);

He OpaThb Jena, JOKYMEHTBl Yy JpyrMX IIOJIb30BaTeied (3a HCKIIOUYEHUEM
CONPOBOXK/IAIOIIMX JIHIL], YKa3aHHBIX B MyHKTE 2.2 [lopsiaka);

HC ACJIAaTb IIOMCTBI HAa KapTO4YKaX IIPpHU UCIIOJIb30BAHUH KATAaJIOTI'OB,

HC TIICPCCTABJIATL M HC BbBIHUMATb KAapPTOYKHW M3 KApPTOTCUYHLIX SIMUKOB IIpU
HCIIOJIB30BaHHHN KAaTaJIOI'OB,

HC IIPUMCHATDH (bPIBI/I"ICCKI/IC yYCuiiuAa, KOTOPBIC MOTYT IIPUBCCTH K HAPYIICHUIO
HEJIOCTHOCTH IICPLILICTA ACJI, JOKYMCHTOB.

4.2.10. 3anoaHATh JIUCTHI UCOJIB30BAHUS MOJYYEHHBIX JIE€JI, JOKYMEHTOB, CIIPABOYHO-
MOMCKOBBIX CPEACTB K HUM (NP HAJIIMYUU Y HUX JIUCTOB MCIOJIB30BAHMS), YKa3bIBas
JaTy UCIOJIb30BaHUs, (paMUIINI0, MHUIMANIBI (Pa300pyuuBO), XapakTep MPOU3BEICHHON
paboTHI.

4.2.11. CnaBath COTPYAHHUKY YUTAIBHOTO 3aJIa TIOCJI€ OKOHYAHUS PA0OTHI MPU KaXKIOM
NOCEUICHUN YHUTAJIbHOTO 3ajia Jejla, JOKYMEHTHI, CIPABOYHO-TIOUCKOBBIE CPEICTBA K
HUM, TTI€YaTHBIC U3JAHUS.

4.2.12. He BBIHOCUTH W3 YUTAIBHOTO 3aJIa JI€JIa, JOKYMEHTHI, CIIPABOYHO-TTIOMCKOBBIE
CpEICTBa K HUM, [TeYaTHbIE U3AaHMsI, KOTMU (POH/Ia TOJIb30BaHUS.

4.2.13. CoOmtomate TpeOoBaHUS pabOTBl C OOOpPYJOBaHHEM, YCTAaHOBJICHHBIM B
YUTAIHHOM 3alie.

4.2.14. He npou3BOAUTh HAa KOMIBIOTEPAX YMTAJIBHOIO 3ajla apXvBa KOMUPOBAHUE U
MOJAU(PUKALUIO DJIEKTPOHHBIX PECypCcoB, HE 3arpykaTb M HE YCTaHABIMBATb
IpPOrpaMMbl, HE BHOCUTh U3MEHEHUsS B (PAlIOBYIO CTPYKTYpPY U HE MEHSATHh CTPYKTYpPY
PaCIIOJIOKEHUS TMANOK, HE MCIIOJIb30BaTh KOMIBIOTEPHI YWTAJIBHOIO 3ajla apXuBa s
nepenayn uHpopmanuu yepe3 WHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIE CETH, HE
BBITPYXKaTh C HUX UH(OPMAIIHIO HA ChEMHbIE HOCUTEJIH.

4.2.15. He 3axoauTh B CiIy>keOHbIE IIOMEIICHUS apXHBa, HE MOJIb30BATHCS CITYKEOHBIMU
KapTOTEKaMH, CITy>KEOHBIMU TelepOHaMH, a TAaKKE TEXHUYECKUMU CPEICTBAMU apXUBa,



HaxoaAMUMHUCA BHE ITPCACIIOB YMTAJILHOIO 3aJia.

4.2.16. He nepenaBarh MpOIyCK B YUTAJBHBIN 3all Apyromy JIMIY (3a UCKIIOYCHHUEM
CONPOBOK/IAOIIUX JIUII, YKa3aHHBIX B MyHKTeE 2.2 [Topsiaka).

4.2.17. Tlpu HEBO3MOYKHOCTH TIOCEIIECHUS YWTAJIbHOIO 3ajla B TEYEHUE CpOKa, Ha
KOTOPBIM BBIAHBI JeNa, JOKYMEHTBI, NeYaTHbIE H3JaHUs, COOOIIaTh B apXHB IS
MPOJJICHUS] CPOKAa UX HAXOXKJCHHSI B UMTAIbHOM 3asie (He Oonee yem Ha 10 paboumx
nHeit). Ecnu Takas mpocbba OT MOJb30BaTeNs HE IOCTynajaa, MOJ0OpaHHBIE Jena,
JOKYMEHTBI, [IeYaTHbIE U3JaHKs BO3BPALLAIOTCS B apXUBOXPAHWIMILE O€3 YBEIOMIICHUS
IIOJIb30BATENS.

4.2.18. CoolbmiaTh B apXuB 00 M3MEHEHHHU CBEJCHUN, 0OsS3aTEIbHBIX K YKa3aHHUIO B
aHKETE MOJIb30BaTeNsl, pabOTAIONIEr0 B YUTAJIBLHOM 3ajie, MPU MEPBOM IOCJE TaKOTrO
U3MEHEHUS MOCEIIEHUM YUTAJIBLHOTO 3aJ1a apXUBA.

4.2.19. BoInonHATh 3aKOHHBIE TPEOOBaHUS pAOOTHUKOB apXUBa, OXPAHHON M MOKapHON
CITy>K0 apxuBa.

4.2.20. TlpeabsBAsTh COTPYAHHUKY apxuBa IO €ro TpeOOBAaHUIO HMEIOUIUECT Y
ITOJIB30BATENS] MAaTEPUAbl U PEIMETHI, yKa3aHHbIe B moanyHkre 4.1.16 [lopsaaka.

4.2.21. Ilpu xOnmMpOBaHWM [€JI, JTOKYMEHTOB, NEYATHBIX HW3JAHUN TEXHUYECCKUMH
CpelCTBaMH apXWBa YKa3bIBaTh MpPU OPOPMIIEHUHU 3aKa3a Ha KONMHPOBAHUE IMEPEUEHBb
KONIMPYEMBIX J€EJ, JOKYMEHTOB, MEYAaTHBIX H3JAaHUM C YKA3aHHEM HMX ApPXUBHBIX
mudpoB, 00beMa KOMUPOBAHUS, KOJIMYECTBA SK3EMIUISIPOB, BUIa KON, TEXHUUECKUX
napameTpoB konupoBanus (I[Ipunoxenue 7 k opsanky).

4.2.22. Tlpu caMOCTOATEIIBHOM KONUPOBAHUU €N, JOKYMEHTOB, NMEYaTHBIX HU3JaHUN
3aKJII0YaTh JOTOBOP C apXMBOM HA OpraHU3alyi0 KOMUPOBAHUS M€, JOKYMEHTOB,
MEeYaTHBIX U3JaHUW COOCTBEHHBIM TEXHUYECKUM CPEJICTBOM WM apPEHyeMbIM
TEXHUYECKUM CPEACTBOM apXHBa.

4.2.23. Tlpou3BOAUTh CaMOCTOSITEIbHOE KOMUPOBAHUE COOCTBEHHBIM TEXHUUYECKUM
CPEJCTBOM WJIM apEHJIyeMbIM TEXHMYECKHMM CPEIACTBOM apxuBa eI, JIOKYMEHTOB,
MeYaTHBIX U3aHUN B CIEIUAILHO OTBEACHHOM(-bIX) apXHBOM JIJI ATUX IIEJIeH MecTe(-
ax) B TMPUCYTCTBUU pPAOOTHUKA apXWBa, KOTOPBIM OOECIEUYMBAET TMOJTOTOBKY JIET,
JTIOKYMEHTOB, TEUYaTHBIX HM3JAaHUW IS KOMUPOBAHUS U UX COXPAHHOCTH B IPOIIECCE
KOIUPOBAHMS, KOHTPOJIb 3a COOJIFOCHUEM YCIOBUM KOTMPOBAHUS.

4.2.24. Hcnonb3oBaTh NpPU  CAMOCTOSTEIBHOM  KOMUPOBAHMM  COOCTBEHHOE
OCCKOHTAKTHOE MOOMJIBHOE KOIMPYIOIIEe TEXHUYECKOE CpEeACTBO 0O€3 IITaTHUBOB,
CbEMHBIX OOBEKTHBOB M OCBETUTEILHOIO 0OOpyJdoBaHusl (Hampumep, TenedoH,
¢doToanmnapar, MJIaHIIETHBIA KOMIBIOTEP) C BBIKJIIOYEHHBIMU (DYHKIIUSIMU BCIBIIIKH U
MOJIayll 3BYKOBBIX CHUTHAJIOB. 3ampeuiaercs NMPUMEHEHHE COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKUX CPEIACTB (B TOM 4YMCIIE, PYYHbIE, IUIAHLIETHBIE, MPOTSKHBIE CKAHEPHI,
KOMUPbI), (UKCUPYIOIIUX W TOPWKUMHBIX YCTPONCTB, MOAPYYHBIX CpPEACTB U
(¢u3nyecKux yCHIMH, KOTOpbIE OKa3blBalOT HETaTHBHOE BIMAHUE Ha (pu3mueckoe



COCTOAHHUC ACJI, JOKYMCHTOB, IICYATHBIX HBHaHHﬁ.

4.2.25. He OCYHICCTBIITE CAMOCTOATCIIBHOC KOIIMPOBAHHUC IIOAJIMHHHUKOB JICJI,
JOKYMCHTOB, IICYATHBIX HSHaHHﬁI

HMMCIOIINX KOITNN (1)OHI[3, ITOJIB30BaHUA,
OTHCCCHHBLIX K KaTCTOPpHUHU 0co00 IOCHHBIX,

NPU3HAHHBIX HAXOSAIIMMUCA B HEYJOBJIETBOPUTEIBHOM (PU3UUYECKOM COCTOSHUU B
COOTBETCTBUHM C TOPSIAKOM TMPU3HAHUA JOKYMEHTOB ApxuBHOrO Qonna Poccuiickoii
®denepaliv HAXOJAIMMHUCS B HEYIOBIETBOPUTEIILHOM (PU3NUECKOM COCTOSHUY;

C yracarouym TeKCTOM, MPY HAJIMYWUU MUTMEHTHBIX MSITEH, KOPPO3UU KEJIE30-TaTIIOBBIX
YEpHUJ, HApYILICHUS CBSI3U KPACOYHOTO CJIOS C OCHOBOM (pacTpecKHMBaHME, OCHIIU,
MOpOIIICHNE), Ha JIOMKOW Oymare, Ha KaJlbke, MMEIOIIUX CYPTYYHbIE U BOCKOBBIC
nevyaTH, MOBPEXKACHHE TMeperieTa (packoi OJioKa, HapyIIEHUE IIUThS, BBIMAJICHUE
JIMCTOB), KOPEILIOK, KOTOPBII HE MO3BOJISIET PACKPBITH AEJI0 HA POBHOW MOBEPXHOCTHU, HE
MIPUYUHSS IPU 3TOM MOBPEKICHUM MEPEIIETY U CaMOMY JIETTy.

4.2.26. Yka3pIBaTh NpH MyOJIUKAIUY JI€]T, JOKYMEHTOB WX apXUBHbIE U (PHI.

4.2.27. IlpenoctaBisaTh apxuBy OuOIMOrpaduueckue AaHHbIE NyOIUKalMil, agpeca
UHTEPHET - PECYPCOB, IIOATOTOBJICHHBIX C HCIIOJIB30BAHUEM JI€N, JOKYMEHTOB,
CIIPAaBOYHO - IIOMCKOBBIX CPEACTB K HHUM, II€YAaTHBIX W3JaHUN, HAXOJSIIMUXCS HA
XpaHEHUH B apXUBE.



[Tpunoxenue 1 k [lopsiaky nCHonbp30BaHUS
apXMUBHBIX TOKyMeHTOB B MY KuHeniemckuii ropapxus

Jupexropy
MY Kunememcknii ropapxus

oT

SAABJIEHMNE

HpOHIy npcaoCTaBUTh AOIIYCK K ApXHUBHBIM JOKYMCHTAM B YUTAJIbHOM 3aJIC

«

» 20 T. IHoamuce:




[Mpunoxxenue 2 x [lopsaky UCIONB30BaHUS
apXUBHBIX JTOKyMeHTOB B MY KuHemiemMckuii ropapxus

MyHununansHoe yupexaeHne « KunemeMcKkui ropoaCcKor apXuB»
Jleno nonb3oBaTeins Ne
AHKeTa 10J1b30BaTesl, paboTaIOLIEr0 B UNTAIBHOM 3aJjie

1. damunud:

2. Umg:

. OT4ecTBO:

. JlaTa poXJIeHUS:

o B~ W

. I'paxkniancTBo:;

6. Mecto padboTsl (VueObl) U TOJHKHOCTD (IPU HATUYHUHN):

(TosTHOE Ha3BaHME YUPEIK/CHUS, €r0 MIOUTOBBIN a/Ipec U ajpec 3JIEKTPOHHBIHN MOYTHI, TeIe(OH)

7. OOGpa3oBaHue, VYEHOE 3BAHUE, YUEHAS CTENEHD (1P HAJTUYWM ):

8. OcHoBanue UL IPOBCACHUS UCCIICAOBAHUA .

(HampaBiIeHHE OPTaHU3AINH HITH TI0 JIMYHOMY 3asIBIIEHHUIO)

9. Tema, XpOHOJIOTUYECKUE PAMKH .

10. enb pabOTHL:

11. Axpec perucTpamnuuy o MECTY KUTEILCTBA (IPeObIBAHMS):




12. Anpec hakTUYECKOTO MTPOKUBAHUS .

13. Homep koHTaKTHOTO TeaedoHa (Ipy HATUYNN):

14. Anpec >aeKTpOHHON OYTHI (IIPYU HAJTUYHH ).

15. BI/II[, CcCpusa, HOMCP M Jara A0KYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD, 4 TAKIKC

OpraH, BbIJIABIIMK JOKYMECHT:

16. damunms, uMsl, OTYSCTBO (HDI/I HEUII/ILII/II/I) COIIPOBOXKAAOIIECTO JIUIIA.




[Mpunoxxenue 3 x [lopsaky uCmonbp30BaHUs
apXUBHBIX JTOKyMeHTOB B MY KuHemiemMckuii ropapxus

0053aTeILCTBO-COTJIAILICHUE

s, >

(baMumust, M1, OTIECTBO (TIPH HATTAIHH )

o3HaKoMJIeH C [IopsSaKOM MCIONIb30BaHUS APXUBHBIX JOKYMEHTOB B MyHUIIMIIATEHOM
yupexaeHnn «KuHemeMckuil TOpoJICKO apXuB», YTBEPKIEHHBIN npukazom Nel§ ot
«30» urons 2025 1. 1 00513yI0Ch €TI0 BBIMOJIHSATD.

A cornmacen Ha 00pabOOTKYy MOMX NEPCOHAJBHBIX JaHHBIX, YKa3aHHBIX B aHKETE,
MOCPEJICTBOM BHECEHHUS B HWH(OPMAIMOHHYIO 0a3y [aHHBIX, B COOTBETCTBUU C
®denepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHambHBIX TaHHBIX).

O06s13y10Cch COONMIOAATh PEXKUM  KOH(MUICHIIMATLHOCTH B OTHOILIEHUM CTaBIIEH MHE
U3BECTHOM HWHGOPMAIIUU, MCIOJIB30BAHUE W PACIPOCTPAaHEHHE KOTOPOW OTpaHUUYCHO
3aKOHOJATENLCTBOM Poccutickon deneparuu.

« » 20 T.
MO/IITNCH

JOJDKHOCTB COTPYAHUKA apXuBa IIOAIINCH pacum(prBKa IMoAIImcu

« » 20 T.



https://www.garant.ru/products/ipo/prime/doc/71702534/#1000

[Tpunoxxenue Ne 4 k [Topsnky ucmopb30BaHUS
apXUBHBIX JOKyMeHTOB B MY KuHememckuil ropapxus

COI'TIACHE
Ha 00pa0oTKY NePCOHANBbHBIX JAHHBIX I10JIb30BATE/IS YATAJIBHOIO 3aJ1a

Poccus, BanoBckast o6sactb, ropoa Kunemma

A, ,
(pamumnms, umst, 0TYECTBO)

HacHopT: CepHs HOMEp

KEM BbIJIaH

KOJI TTIO/Ipa3/IeJICHUs , Jara BBIIAYU « » ,

aJlpec perucTpalnuu 1o MecTy )KUTEIbCTBA!

aJipec perucTpanuu o NponucKe:

C LeNbl0 NEepCOHM(UKAUHN MOJIb30BATENs] YHUTAIBHOTO 3aja, OO0ECHEeYEeHUS COXPAHHOCTH apPXUBHOTO M
6ubnuoreyHoro (OHJIOB, OpPraHM3alMU Tpollecca TIOJIb30BAHUS YCIyraMd apxuBa Jlal0  corjacue
MyHnununansHoMy yupexxaeHuto «Kunememckuil ropojackoit apxus», (155814, MBaHoBckas 061acTh, ropoj
Kunemma, ynuna umenn MenneneeBa, nom 70) Ha cOop, XpaHEHHE M CHUCTEMAaTH3AlMIO B JOKYMEHTAJIbHOMN
W/WIH 31EKTPOHHOU (hopMe HMKECTIEAYIOUINX TEPCOHANBHBIX JaHHBIX:

. dbamunusi, UMsl, OT4ECTBO (TpU HAJIMYMHK); JaTa POKIEHUS; MECTO POXKIEHHS; IOJI; TPakJaHCTBO;
oOpa3oBaHue, nH(OpMaLKs O MPUCBOCHUH YUEHOT'0 3BaHUs, YUEHOHN CTeNeHH; podeccus (CIeHaabHOCTD);

. MacropTHBIE JaHHBIE, aJpec MecTa >KUTEIbCTBA, JaTa PETUCTPAIlMHU IO MECTY >KHTEIhCTBA; HOMEpP
tenedoHa, aipec MIEKTPOHHOU MOYTHI.

Hacrosimee cornmacue AeHCTBYeT C MOMEHTa €ro MpEeACTaBICHUS OMNEpaTopy M0 JAOCTHXKEHUS Lienel
00paboTKH MEepCOHATBHBIX JAaHHBIX WM B TEUCHHE CPOKa XpaHeHus uHdopmaruu. Hacrosinee corinacue MOXeT
OBITH 0TO3BAaHO MHOH B MMMCbMEHHOU (popme.

« » 20 rojaa / /
(TMYHAs TOATHCH) (pacmmdpoBka)




[Tpunoxxenue Ne 5 k [Topsnky ucnonbp30BaHUs
apXUBHBIX JOKyMeHTOB B MY Kunememckuii ropapxus

MyHuOMnaJdbHOE YUpeKIeHue
«KuHemeMCcKHil TOpPOJICKOH apXuB»

IIpomyck Ne

Brinan:

JlaTa BbIIaYH: « » 20 T
CpOK MOCEeIeHUsT YATATBHOTO 3a71a: JI0 « » 20 T

Jlupextop

MY Kunememcknii ropapxus

T.A.llluHTOBKMHA « » 20 1.
M.IL

HGﬁCTBHTGJ’IBHO IIpH MIpCABABICHUN NOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD



[Tpunoxxenue Ne6 k [Topsky ucmonbp30BaHUS
apXUBHBIX JOKyMeHTOB B MY KuHenemckuii ropapxus

MY KuHnememckuii ropapxuB PA3PEIIAIO
BbIJIaYy apXUBHBIX IOKYMEHTOB
3aka3 (TpedoBaHue)
Ha Bbla'y apXHBHBIX 10KYMEHTOB,  J[ypekTop
KOnmHH (lf'onna [10.JIb30BaHUs, MY KunemeMcKuii ropapxus
omuceii 1eJ, JOKYMEHTOB

T. A. [lluaTOBKNHA

nara
(®UO mosp30BaTens):

HGHB 1 TCMa U3YUCHMUS!

- = Pacnucka
s € 2 = paboTHHKA
3 < S =
g3 5B = YHTAJILHOIO 3212 B
No 3aroJ10BOK ef1. gEE= SEgE
downa Ne onen Ne en. xp. X =5z 2o 5 BO3BpalleHUH
. [}
p NE s S 2 E N JTOKYMEHTOB
£ &~ 5 E
5 e g a M0JIb30BaTeJIeM,
i nara
1 2 3 4 5 6 7




[Tpunoxxenue Ne 7 k [Topsnky ucnosbpb30BaHus
apXUBHBIX JOKyMeHTOB B MY KuHememckuil ropapxus

PA3PEIIAIO
Jupexrop
MY KunemeMckuii ropapXuB
T. A. llluaTOBKMHA

« » 202 r.

3AKA3 Ne HA KOIIMPOBAHUE JOKYMEHTOB

damunug 3aka3zunka
Anpec, TenedoH
OcHoBaHUE

(3anp0c No u JlaTta, 3asBJICHUC I10JIb30BaTElIA, COTPYAHHUKA apXruBa, 10Ir0BOp, cny>1<e6H0e 3az[aH1/1e)

[Iporry U3roToBUTH KOITUN JOKYMEHTOB:
KonuuecTBo kagpoB, TMCTOB dopmar
B COOTBETCTBHH C IEPEUHEM:

Howmepa

Howme Howme Howme Kpatkoe conepxanue

Ne n/n @onns onncpII) z[enap JIHCTOB C WIH aspaHHe coc:TZ;BI; JIOKYMEHTOB
obopoToM YK Y

Oco0ble OTMETKHU

I[OKYMQHTLI HE CoACpKaT CBC,Z[CHI/Iﬁ OrpaHUYCHHOI'O0 AOCTYyIIA.

JlokyMeHTBI niepenal:
Jlara

(HauMeHOBaHNE JOJIKHOCTH) (moxnuce) (pacimudpoBka MOAMUCH)

JIOKyMEHTBI TPUHSIL:
Jlata

(HauMeHOBaHHE JOJKHOCTH) (moamnuce) (paciudpoBka MOAMUCH)

3aka3 noay4ui:
Jara

(moxmuce) (paciudpoBKa HOAIHCH)




