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O Ha3HAYeHUHM OTBETCTBEHHOIO 32 OPraHM3ALHUI0 padoT N0 B3aMMOAEHCTBUIO
U npueMy JOKYMEHTOB OT y4acTHHKOB CBO u nx cemeili B MyHHIIUNIAJIBLHOM
yupexaenun « KuHemeMcKui ropoickoi apxus

B coorBerctBum ¢ CormameHueM O COTPYIHHYECTBE U OOMeHe
nHopmarueit denepaabHOr0 apXUBHOTO areHTCTBa U ['ocymapcTBeHHOTO (oHIA
MOJJCPKKH  YYAaCTHHKOB  CIICIMAJILHOM BOCHHOM omepanu  «3alluTHHUKU
OteuectBa» ot 27 nexadps 2023 r. Ne 1/11-01-55/11-42 u ¢ 1enbio COXpaHEHUs
I OyAyIIMX TOKOJICHHH JOKYMEHTAJbHBIX CBUIETEIBLCTB 00 y4yacTUH
x)utene ropoaa Kunemmva MBaHOBCKOM 0051acTH B CHEIMAIBHOW BOCHHOM
onepanuu

ITPUKA3BIBAIO:

1. Haznauute Benymiero apxuBucra IMsanoBy H. B. orBercrBenHoir 3a
OpraHu3alyio padoT MO B3aUMOJACHCTBUIO M NMPUEMY JTOKYMEHTOB JIMYHBIX
¢donnoB ¢ yuactHukamu CBO u uiieHaMu ux cemei.

2. OpranuzoBats MBanoBoit H. B. wmepompustuss mo cOopy, XpaHEHHUIO W
00paboTKe JOKYMEHTOB B COOTBETCTBMU C TPEOOBAaHUSIMU 3aKOHOJATENIbCTBA
P®D;

3. Oznakomutp MBanoBy H. B. ¢ mamsatkoil o mopsjuke JEHCTBUII KOHTAKTHOTO
JUla MPU OCYUIECTBICHUH UM B3auMoJielcTBUA ¢ ydyacTHUKamMu CBO u (win)
yneHamu ux cemeit (Ilpunoxenue 1).

4. KoHTposb 32 UCTIOJIHEHUEM JIAaHHOTO TIPHKa3a BO3JIarar Ha ceosl.
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ITpunoxxenue 1

IMamsaTKa 0 MOPSIIKE AECTBMH KOHTAKTHOIO JIMIA NIPHU
OCYLIECTBJICHMH UM B3aUMO/IEHCTBUSA C YYACTHUKAMU
CBO u (nam) 4jieHaMHu UX cemeii

1. O01ue mos10KeHus

[TamsATKa O MOpsiAKE NEUCTBUM KOHTAKTHOIO JMIA MPU OCYIIECTBICHUHA UM
B3auMoJieiicTBUsl ¢ ydyacTHukamu CBO u (wnm) wieHamu uUx cemed (manee —
[TamsaTka) pa3pabotana @DenepanbHBIM aApPXUBHBIM AareHTCTBOM B  IICNISAX
peanu3aiu  JOTOBOPEHHOCTEW, JOCTUTHYTHIX B pamkax CoryamieHuss o
COTpyaHUYeCcTBE U 0OMeHe uHpopMaireit denepanbHOr0 apXUBHOTO areHTCTBA U
['ocynapcTtBeHHOro (oHIA TOAJEPKKH YYACTHUKOB CICHMAIBHOM BOEHHOM
onepanuu «3amuTHuk OtedectBa» oT 27 mekabps 2023 r. Ne 1/11-01-55/11-42
(manee — CorunaiieHue), 3aKJIF0UEHHOTO JJII COXPAHEHUS MCTOPUYECKOU MaMATU U
YKPEIUICHHs] B MacCCOBOM CO3HAaHHUM POJM TPAJULMOHHBIX POCCHUICKHUX TYXOBHO-
HPABCTBEHHBIX [IEHHOCTEN.

[TamsTKa MpeHA3HAYEHA JIs Pa3bsICHEHUSI METOJIUKHU PabOThl KOHTAKTHOTO
JULA TIPU €ro B3aUMOJICUCTBUU C YYaCTHUKAMH CIELUAIbHONW BOCHHOW OIEpalnu
(CBO) (BoenHocHykalue ITOObIX BOMHCKHX 3BaHUM, BUJOB U POJOB BOWCK,
OBIBIIE BOCHHOCIYXallMe, COTPYAHUKM YACTHBIX BOCHHBIX KOMMAaHUU U
YYaCTHUKH JTOOpOBOJIbYUECKUX (POPMHUpOBAaHMI, a TakKe UWHBIMU JIMIIAMU
(BosIOHTEpHI, y4acTHUKHU (PoHIOB U mporpamm nojaaepxkku CBO) u (unu) diieHsl
ux cemeit) (manee — yuactouku CBO u uHBIE JHIIA), a TAKXKE C MPEICTaBUTEIIMU
['ocynapcTtBeHHoro (oHma MOAJNEPKKH YYACTHUKOB CIEHHMAIBHOM BOEHHOM
onepauun «3amUTHUKUH OteyecTBa» (namee — POHI) W ero (QpUIHAIOB,
oOpaIiamnmxcs Mo MOBOAY BO3MOXKHOCTH W TOpsAKa TEpeadyd Ha apXHUBHOE
XpaHEHHE JOKYMEHTOB Juii (HOPMHUPOBAHMS JUYHBIX (OHIOB, a TaKke
WHULIMATUBHOTO IOKYMEHTUPOBAHUS.

KoHTakTHOE€ 7HUII0 Ha3HA4YaeTCs TOCYAAapCTBEHHBIM (MYHHUIIMIIATBHBIM)
apXMBOM H3 YHCIA €ro pPabOTHUKOB B IIENAX OCYIIECTBICHUS OMNEPATUBHOTO
B3auMoiecTBus ¢ coTpyaHukamu Ponpa (pummanoB DoHAA) U yIACTHHUKAMU
CBO u uHBIMH JULAMH [JI PA3bSICHEHUS UM BO3MOYKHOCTHU U TOPSIIKA Mepeaayun
Ha apXWBHOE XpaHEHUE JOKYMEHTOB i (OopMUpOBaHMS JIMYHBIX (HOHIOB
yuyactHukoB CBO wu wuHBIX M1, a Takke co3gaHus @oro-, QOoHO- H
BUJICOJIOKYMEHTOB B paMKaxX UHUIIMATUBHOTO JOKYMEHTUPOBAHHSI.

KoHTakTHBIE JHIIA JOJKHBI O3HAKOMHUTBCS C WH()POPMALMOHHBIM COOOIICHUEM
(npunoxenue Ne 1).

I1. IlopsiioK AeMCTBUII KOHTAKTHOIO JIMIA NPH OCYIIECTBJICHUHA UM
B3aumopgeiicTeus ¢ ysactTHukamu CBO v uHbIMH JIMIIAMU

KonTakTHOE JUIO OKa3bIBACT I/IH(i)OpMaHI/IOHHYIO N KOHCYJIbTAaTHBHYIO
IIOMOIIIb BCEM O6paHIaI-OHII/IMC}I Y4aCTHUKaM CBO u uabIM JnigamM O BO3MOXHOCTHU



nonofiHeHuss ApxuBHoro (onma Poccuiickoit ®Depepanuu  ¢orto-, ¢GoHO-,
BHUJICOJJOKYMEHTAMHU, MHBIMU JOKyMEHTaMu y4dacTHUKOB CBO W uHBIX nuIl, a
TaKXe O MOPANKE NepeAadyd JOKYMEHTOB JIMYHOTO IMPOUCXOKICHHS YYaCTHUKOB
CBO u unbix 11l B esiepaibHble TOCYJapCTBEHHBIE apXUBBI, B TOCYIaPCTBEHHBIC
apXuBbI CyOBeKTOB Poccutiickoit denepariu, MyHUITUIIATbHBIC apXUBHI.
KonrtaktHoe nuio uapopmupyet ydyactTHuka CBO ¢ UHBIX JIMI] O TOM, YTO B apXUB
MPUHUMAIOTCS JTOKYMEHTBI Ha Pa3JIMYHBIX HOCUTENSX, B pa3HOOOpa3HbIX Gopmax
(TeKCTOBbIe, W300pa3uTeIbHBbIC, AayAHMOBU3YaTIbHbBIC, JSJICKTPOHHBIC JIOKYMEHTHI)
CJIEAYIOIIMUX BUIOB:

® JUYHbIC OQHUIHMATBHBIE JOKYMEHTHl (YJOCTOBEPEHMS, CBHJIETEIbCTBA,

BOCHHBIC OUJIETHI U JIp.);

® HEBHHKH, 3aIIUCHBIE KHI>KKHA, MEMYAapbl, BOCTIOMUHAHUS;

UHTEPBbIO (ayAMO-, BUAEO- WM TEKCTOBBIE) ¢ ywyacTHMKamu CBO, wux
POIHBIMU, 3HAKOMBIMH;

TBOpYECKHE paOOTHI Pa3IMYHBIX )KAHPOB (IIECHU, CTUXHU, PUCYHKH);
MIEPEINCKA;

dboTorpaduu;

JOKYMEHTBI 00 y4acTHUKE (CTaTbU, BBIPE3KHU U3 Ta3€T U KYPHAIIOB);

Ipyryue JOKYMEHTBI U IPEIMETHI IO COTIIACOBAHUIO C APXUBOM.

o cBenenusa yvyactTHukoB CBO W WHBIX JMI JOBOAUTCA, YTO HE BCE
JOKYMEHTbl MOTYT NOCTYNUTh Ha XpaHeHue B apxuB. He oToOpanHble s
BKJIIOUEHMsI B coctaB ApxuBHOTO (hoHma Poccuiickoit denepanuu T0KYMEHTHI U
peaMeTsl Bo3Bpaarorcs yaacTHUKY CBO B ycTaHOBIIEHHOM NOPSJIKE.

[lepenaya JOKYMEHTOB JMYHOTO MPOUCXOXKACHHUS OPOPMIIIETCS JAOrOBOPOM B
NOPSJIKE, YCTAHOBJIEHHOM HyHKTOM 37.9 [IlpaBunm opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAHUSA, Yy4y€Ta M HCIOJb30BaHUS JOKYMEHTOB ApXHMBHOro (¢oHIa
Poccniickont @enepannn U Apyrux apXMBHBIX JTOKYMEHTOB B T'OCYJAapCTBEHHBIX U
MYHUIMOATBHBIX apXUBax, My3esX M OuONMOTEeKaxX, Hay4YHbIX OpraHU3aluiXx,
YTBEPKJICHHBIX ITprKa3oM Pocapxusa ot 2 mapta 2020 r. Ne 24 (3apeructpupoBaH
Muntoctom Poccun 20 mast 2020 r., peructpanuonabiii Ne 58396).

Yyactauk CBO u uHOE JMII0O MOXET OOpaTUTHCS B YCTHOW WM MUCHBMEHHOMN
dbopme (oOpaiieHre MOXKET OBITh COCTaBJICHO B AJICKTPOHHOM BHjE W (WJIM) Ha
OyMa)KHOM HOCHTEE):

. 1o noyre (Win Jr00bIM APYTUM JOCTYIHBIM CIIOCOOOM) B COOTBETCTBYIOLIUI
apXWB;
. MyTeM 3arojdHeHUust (POpPMBbI 3asiBICHHUS, KOTOpasi MOKET ObITh pa3MelleHa B

AIIGKTPOHHOM BHUJE Ha OQUIMAJIbHOM CcaiTe apxuBa WIM MPEJOCTaBlICHA
yuyacTHUKY CBO 1 HHOMY JIMIly B paclie4aTaHHOM BHJIE;

. 10 HOMepaM TeJIe(POHOB KOHTAKTHBIX JIHII.

[TuceMeHHOE 0OpaIieHUE TODKHO COIepKaTh:

. HAaUMEHOBAHUC apXUBa;

. damunuio, uMs, otuectBo yyactHuka CBO u nuHomy nuity;

. MOYTOBBIM aJpec WM aapec DJIEKTPOHHOW TMOYThl, MHbIE KOHTAKTHBIC

JaHHBIC YJYaCTHHUKA CBO u unoro Jyna 4Ji1 HallpaBJICHUS €EMY OTBCTA,



. U3JI0’KEHUE CYTH OOpalleHus;

. JUYHYIO MTOJIUCH U JIaTy;

. JOKYMEHThl W  MaTepuaibl JuOO0 WX  KOMHMM, OTHOCAIIUECH K
paccMaTpuBaeMOMY BOIIPOCY.

Kak yctHble, Tak W nucbMeHHbIe oOpamieHust yyacTHuKoB CBO u mHOTro
JUIA TOJIJIEXKAT 0053aTeTbHOMY PACCMOTPEHHUIO.

B3aumopneiicteue ywyactHuka CBO u  wuWHOro Jmma ¢ apxXuBaMu
OCYILECTBISIETCS Ha TOOPOBOJIBHON OCHOBE.

o cBenenus ydactanka CBO wm wmHOrO nmia MODKHA OBITH JOBEACHA
uHpopMalusi 00 OrpaHUYCHHUU JOCTyNa K MepelaBaeMbIM UM JOKyMEeHTaMm Ha 75
JET CO AHSA CO3JaHus AOKYMEHTOB COTIJIACHO 4acTH 3 crarbh 25 denepaibHOro
3akoHa OT 22 okTsi0pss 2004 . Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoii
Oenepanmny». YyactTHUK CBO u mHOE IUIIO0 UMEET MPABO YCTAHOBUTH MHOM CPOK
OTPaHUYEHUS JIOCTyIA K €ro JOKyMEHTaM (CPOK OrpaHUYEHUs] MOXKET OBbITh CHST,
CHIDKEH WJIM YBEJIMYEH 1O jkenaHuto yuactHuka CBO).

I11. 3akaounTebHbIEC MOJIOKEHUA

Ilepeqaua MOKYMEHTOB B apXMB MOXET OBITh OpPraHU30BaHA Kak
TOP’)KECTBEHHOE  MEpPOINPHUATHE, C MPUIJIALIEHUEM TOYETHBIX TOCTEd U
npexncrasutened CMU. Ilepenaya TOKyMEHTOB MOXET OCYIIECTBIISATHCS TAaKKE B
paMKax NpoOBEACHUS YPOKOB MY>KECTBa JUIsl MOJIOJEXKHU, APYTUX UHPOPMAIIUOHHBIX
U TPOCBETUTENICKUX IPOEKTOB, MOCBALIEHHBIX cOObITHAM U reposim CBO, Bo
BpeMsi BcTped ¢ ydyacTHrukamu CBO v nHbIMH JTULIAMU.

IlepeyeHp BONPOCOB, KOTOPBIE MOI'YT BO3HHUKHYTH Yy THOTEHIMAJIBHBIX
($OHIOCIaTYMKOB MPU NEPBOM OOpalleHUH B apXUB, U IPUMEPHbIE OTBETHI HA HUX
npenctanieHsl B [lpuioxenun Ne 2.

NudopmanuoHHoe coo01IeHHE I KOHTAKTHOTO JIHIA

[Ipu ocymecTBieHurn B3auMoJelcTBUS ¢ ydacTHUKaMu CBO u uHBIMU
JUIaMH  CJIEAYeT TOMHHUTb, YTO pe4Yb HJET O HEIABHUX COOBITHSX, MOPOM
JIOCTATOYHO OO0JIe3HEHHBIX i1 ydacTHUKOB CBO wu ero OJM3KHX, U 3TO
HEOOXOJMMO YYUTHIBATH TpU PaboOTe C MOTEHIUATBHBIMU (HOHIOCTATYNKAMHU
(yuactHukamu CBO).

3adactylo JOAM HE O00JIalal0T JOCTaTOYHOW HHGOpMAIHEe O poiu H
HaIPaBJICHUSX JIEITEIIbHOCTH apXUBOB, MOATOMY CIEIYET CHIOKOMHO U JI0XOYHBO
OOBSCHATHh MPEUMYIIECTBA XPAHECHUS JTOKYMEHTOB B apXWBE, NMPUHIIUIBI O0TOOpa
JIOKYMEHTOB Ha TIOCTOSIHHOE xpaHeHwe. [lpm HeoOXoAMMOCTH  MOXKHO
OpraHM30BaTh MOCECIICHUE apXWBa W O3HAKOMJICHHE C YCIIOBHSIMU XPAHEHUS M
MCIOJIb30BaHUA IOKYMEHTOB.

DOoHAOCAATUUKY MOXKET OBITh NPENJIOKEH BapuaHT (PopMHUpPOBAHUS
CEMEWHOro, JHUHACTUYECKOrO, POJOBOro (OHAA, BKIIOUYAIOIIETO JOKYMEHTHI
HECKOJIbKMX TIOKOJICHUH 3amuTHUKOB OtTeuecTBa (HampuMmep, NMpU HAIWYUU B
CEeMbe JIOKYMEHTOB yuyacTHUKa Benukoit OTedecTBEeHHON BOWMHBI).



[Tpunoxenne Ne 2

Kaxkyo undgopmanuio BaxxKHO NPeaoCTABIATH IPU 00palieHun
110 BOIIPOCcaM Iepena4ym 10KymeHTos 00 CBO

Kmo mooxcem nepeoamov 0okymenmat 6 apxug?

JIuuHble AOKYMEHTBHI B apXWB MOTYT NepeaaTh BOCHHOCTYXAIIHUe JII0ObIX
BOMHCKHX 3BaHUM, BUJIOB U POJOB BOICK, OBIBIIME BOCHHOCTYKALIUE, COTPYIHUKI
YACTHBIX BOCHHBIX KOMITAHUN M YYaCTHHKH JOOPOBOJIBYECKUX (HOPMUPOBAHMIA, a
Tak)K€ BOJIOHTEPHI, y4acTHUKU (PoHIAOB M mporpamm noanaepxkku CBO u (mnm)
WIEHbl UX CEMEW, a TaKXKe BOJIOHTEPHI, YYaCTHUKH (OHIOB H MpOorpamm
noanepxkku CBO.

[ToTeHunanbHO, KaXAbli, KTO UMeeT oTHolIeHne k CBO, MoxeT oOpatutbcs
B apXMB C HAMEPEHHUEM II€peaTh CBOU JIOKYMEHTBI HA XPaHEHHUE.

Kak 0oocmaseumo 0okymenmul 6 apxug?

JIOKyMEHTbl MOTYT OBITh JOCTABJICHBI B apXHB CAMOCTOSITEIBHO WM
MPEICTaBUTENb apXUBa MOXKET MPUNTH HA JIOM JUIsl IPEABAPUTEILHOTO MPOCMOTpa
JIOKYMEHTOB (110 COTJIACOBAHUIO).

Kaxkue 0oKkymenmut modxcHo nepeoasams 6 apxug?

B apxuB npuHuUMaroTCs TOKYMEHTHI B pa3HOOOpa3HbIX opMax (TEKCTOBBIE
U U300pa3uTeNbHble JOKYMEHTBHI, ayAHO- W BHUACO3ANUCH Ha Pa3JIMYHBIX
HOCHUTEIIAX, (OTOrpauu 1 JIp.), B TOM YHCIIE AIEKTPOHHBIE JOKYMEHTHI.

ApXHB MpU 3TOM MOKET OCYIIECTBIIATh OTOOP MpeIaraéMbiX JOKYMEHTOB.
Te NOKyMEHTBI, KOTOpbIe HE OyayT OTOOpaHbl HAa MOCTOSIHHOE XpaHEHHE, OyIyT
00513aT€IbHO BO3BPAILICHBI BIIAJIENbILY.

Kak npaBuio, orOupatorcs:

o JTHEBHMKH, 3aMMCHBIC KHWKKHU, MEMYyaphl, BOCTTIOMUHAHUS;

o TIEPEIUCKA,

e TBOpYECKHE PAOOTHI PA3TUYHBIX )KAHPOB (TIECHU, CTUXHU, PUCYHKH H JIp.)

o (dotorpadum (oTACHBHBIC (POTOKAPTOUKH, (GOTOATBOOMBI, a TAKXKE OTCHATAs
dboTOIIIeHKA U IEKTPOHHBIE (hOTOMATEPUAITHI);

e BHJICO3AITKCH,

o JUWYHBIC O(QHIMATBHBIE JOKYMEHTHI (YIAOCTOBEPEHHUS, CBHJICTEILCTBA,
BOCHHBIC OUJIETHI U JIp.);

e JIOKYMEHTBI, OTPAKAIOIINE MPOPECCHOHAIBHYIO JIEATCIbHOCTD, KU3HCHHBINA
NyTh U YBJICUYCHUS YEIIOBEKA,

e CTaThH, BHIPE3KU M3 Ta3eT U KypHaIoB 00 yyactHuke CBO wim oTIeabHbIX
cOoOBITHSAX, cBs13aHHBIX ¢ CBO;

e 3amucu WHTEPBBIO ¢ pacckazoMm 00 CBO, ee oTnenbHBIX COOBITHUSX WA
YY9aCTHHUKAX.



Kak ogpopmnaemca nepeoaua ooxkymenmos? Hyscno qu 3a umo-mo naamums?

VYyactauk CBO u nHOE U0, U3bSBUBILHI KEJIAaHUE MEPEaTh JOKYMEHTHI
U (WIK) NpeaMEeThl B apXUB 3aIOHAET 3asBJICHUE O HaMepeHuH (mpuiioxkeHue No
2 k [TamsTke).

[IpeacTaBuTens apxXxMBa MOXKET MPENOCTaBUTH (opMmy 3asdBieHHS (HA
OyMa)KHOM HOCHUTENE WM B 3JIEKTPOHHOM BHJIE) WM YCTHO NEpeNaTh CBEIACHUS,
KOTOPBIE TOJHKHBI B HEM COJIEPKATHCA.

[lepenaya  mokymMeHTOB  odopmisieTcss  T0roBopoM.  JlOKyMeHTHI
MpeABaAPUTEILHO MMPUHUMAIOTCS IO ONMUCH (IO CIATOYHOM OMHUCH), YacTh M3 HHX
MOKET BMOCJEACTBUU OBITH BO3BpallleHa MO akTy. [Ipu okoHYaTeNbHOM MpUEeMe
OTOOpPAaHHBIX JOKYMEHTOB Ha MOCTOSIHHOE XPAaHEHHUE B apXUB COCTABJISICTCS OIMKCH
JieN1, TOKYMEHTOB IIOCTOSIHHOTO CPOKa XPaHEHUSI.

VYyactHuku CBO u uHbIE NWIla HE HECYT HUKaKoW (DMHAHCOBOW HArpy3Ku
IIpU niepeaadye T0KyMEHTOB B apXUB.

[loAroTOBIEHHBIE APXWBOM OMNMCH M AKThl COIJIACOBBIBAIOTCS C JIMIIOM,
NepeNAOIINM IOKYMEHTHI.

OtoOpaHHbIE NOKYMEHTHI (OPMHUPYIOTCA B OTHCNbHBIA (DOHJ JHYHOTO
INPOUCXOXKJIEHNUA WJIM BKIIOYAIOTCS B KOJUIEKUUIO, C(POPMHPOBAHHYIO H3
JIOKYMEHTOB Pa3HbIX JIUII 10 TEMATUYECKOMY, BUIOBOMY HJIM HHOMY NPU3HAKY.

UYmo moocem 00noIHUmMENIbHO ROMPEDOBAMbCA, KPOMe nepeoaiu
00Kymenmoeg?

ApXHMB MOXET TOMPOCUTh TIOMOYb C ONUCAaHUEM JIOKYMEHTOB, WHX
JATUPOBKOM, MACHTU(UKAIIMEHN JHI] U 00bEKTOB, U300paKEHHBIX Ha (poTorpadusx
U BUJICO3AMUCSX, U JIP.

ApXHB MOXKET TaKXe MPEMIOKHUTh 3alucaTh HHTEPBBIO, KOTOPOE IMOTOM
opopmisieTcss B BHJE NUCBMEHHOTO TEKCTa, ayauo- WM BHJEO3AMUCH U
00s3aTEIbHO COTJIACOBBIBACTCS C JIMIIOM, KOTOPOE JaBaji0 TaKOE€ WHTEPBBIO.
Bo3MoxHO Takxke cozganue PoToT0KYMEHTOB.

Kaxk apxue moocem apanmupogams odecneyenue cOXpaHHocmu nepeoanHblx
00Kymenmoa?

Hapnexamee XxpaHeHuWe MJOKYMEHTOB — 3TO OJHA M3 OCHOBHBIX 3ajay
apXuBOB. YCIIOBUSI XpAaHEHHUS JIOKYMEHTOB OIPEACIICHbl  CIEIUATbHBIMU
npaBWJiaMH, COOJIIOJICHUE KOTOPBIX SIBISETCS OOSI3aTENIbHBIM JIJII BCEX apXHUBOB.
ApXUBHBIC JOKYMEHTHl Pa3MEIIAlOTCS B CIEIMAIbHBIX MManKax M KopoOax u3
OECKUCIIOTHOTO KapToHA. B apxuBoXpaHWUIUIAX COOJIOMAIOTCS TEMIIEpaTypHO-
BJIAJKHOCTHBIN, CBETOBOM, IIPOTUBOIIOKAPHBINA U OXPAHHBIA PEKUMBI.

Kaxnas nanka ¢ TOKyMEHTaMU Y Ka)KJbli KOHKPETHBIN JOKYMEHT ITOJIEKAT
Y4ETYy, UM IIPUCBAMBAIOTCA WHIAMBUAYAJIbHBIC YYETHbIE HOMeEpa. PeryispHo
MPOBOJIUTCS MPOBEpPKA HAJIMYMUSA M COCTOSIHUSL apXUMBHBIX JOKYMEHTOB. Ilpu
HEO0OXOIMMOCTH OCYILECTBIISIETCA pecraBpanus JOKYMEHTOB.



Moosicno nu ocpanuyums 0ocmyn K OOKyMeHmMam u onpeoenums ycioeus ux
ucnonv3oeanun?

JloroBopoM 0 mepenade Ha MOCTOSHHOE XPaHEHUWE JIOKYMEHTOB
YCTAHABJIMBACTCSI CPOK OTPAHMUYCHHMS NOCTyna K HUM. Jlaxke eciii 3TO HE HaIIo
OTpPaXEHHUS B JIOTOBOpE, IO YMOJYaHHUIO (B COOTBETCTBUH C YaCThiO 3 cTaThu 25
denepanbHOro 3aKkoHA OT 22 okTs0pst 2004 r. No 125-03 «OO6 apxXxuBHOM jeie B
Poccuiickoit denepanun») B TeyeHue 75 JIET ¢ MOMEHTA CO3JaHUS JIOKYMEHTa,
COZEPIKAIIETO CBEIICHUS O JIMYHOM M CEMEWHOM TaWHE IpakIaHWHA, €r0 YaCTHOU
YKU3HH, a TAKXKE CBEJEHUS, CO3/IAI0IIME YIpo3y Uil €ro 0e30MacHOCTH, TOCTYI K
HeMy OyZeT OrpaHHYEH.

B noroBope mMoxeT ObITh MPEAYCMOTPEHO CHSITUE TAaKUX OTPAaHUYECHHM Ha
noctyn (B ciay4asiX, €ciid MH(OpMAalKs OTHOCUTCS HEMOCPEICTBEHHO K JIaHHOMY
YeJI0OBEKY, HO HE K JIPYTHM JIULaM).

Takum oOpazoM, B apxuBe oOO€cClEeUMBAETCS 3allliTa HHPOPMALUH
OTPaHUYEHHOI'0 JIOCTYNa B COOTBETCTBUHM C TPEOOBAHMSIMHU 3aKOHOJATENbCTBA U
OTPAaHWYCHUSIMH, YCTAaHOBJIEHHBIMU B JIOIOBOpPE IpU Iepenaye JOKYMEHTOB B
apXHB.

JIo ucTeueHus yKa3aHHOTO CpOKa JOCTYNl K JOKYMEHTaM MOKET OBITh
npenocrasiieH Qonpocaatyuky (yyactHuky CBO), ero poactBeHHuHKam (Ipu
MOATBEPKIECHUU POJCTBA), MIIM UHBIM JIMLIAM, OTACIIBHO YKAa3aHHBIM B IOTOBOPE.

IIo ucredeHUMM CpOKa OrpPAHMYEHHs JOCTYIA, APXUB OPraHu3yeT IOCTYII
II0JI30BATENIEN K apXUBHBIM JOKYMEHTAM B YCTAaHOBJIEHHOM MOPSAKE.

ApXUB HeECEeT OTBETCTBEHHOCTb 3a COOJIOJeHHE KOH(PHUACHUUATBLHOCTU
uHOpMaAIlMU W WHOW TalHBI, OXpaHSEMON 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

JIOKyMEHTBI TBOPYECKOIO XapakTepa OXPaHSOTCS TaKXKe
3aKOHOJATEIbCTBOM 00 HMHTEJUIEKTyalbHOM coOcTBeHHOCTH. Kak mpaBuio, npu
3aKJIIOYEHUH JOTOBOpa B HEr0 BKJIIOYAIOTCA TOJIOKEHHS O CBOOOJHOM
UCIIOJIb30BAaHUU TPOU3BENICHUM, MpU 005S3aTeIbHOM YyKa3aHUU aBTOPCTBA U
COOJIIOJIEHUU MHBIX HEMMYIIECTBEHHBIX MTPaB UX CO3/aTeseH.



